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. [InHCK

[JIABA1
OBILME TTOJIOXXEHMS

1. IlpaBuna nonb3oBanus Oubmuorexoit (manee - IlpaBuia) paspaGoransl B
cootrBeTcTBUU ¢ Kogmexkcom Pecrrybnmku Bemapyce o kynerype ot 20.07.2016 N
413-3. '

2. OoHxmel OuHONMOTEKH HBIAIOTCS COOCTBEHHOCTBIO YHHBEPCHTETA,
IIONB30BAThCSl MMM MOTYT CTYHEHTHI, CIIyIIaTeNd IOATOTOBUTEIBHBIX KYypCOB,
JULENCTH], aCIHpPaHThl, AOKTOPAHTHI, MPodeccoOpCKo-NpenoaaBaTelbCKuil COCTaB,
Hay4dHbIe paOOTHUKH, COTPYIHUKH U IpYTHe KaTeropuu Ios30BaTelell becraTHo.

3.  JononHuTensHbIE  BHUABI  ycuyr  (CKaHMpOBaHHMe,  pacliedaTka,
3NMEKTPOHHAss  JOCTaBKa JOKyMeHToB, MBA, o0ciyxuBaHue  CTOPOHHHX
TI0NIB30BaTeNel, MHAEKCUPOBaHKE JOKYMEHTOB U JIp.) MOTYT OBITh IUIATHBIMH.

I'TJABA 2
[TOPAIOK 3AITMICU B BUBJIMOTEKY

4. 3amuce B OuOnuoreky H  odOpMIEHHE YHMTATENbCKOro Ouiera
npoeccopCKO-NPenoAaBaTeIbcKOMY COCTaBy M IPYTMM KaTEerOpHUsSM COTpYIHHUKOB
YHHBEPCHUTETa OCYIIECTBISIETCS IO TpeIbsBIEHUH [acliopTa, YIOCTOBEPEHUS
COTpYIHMKA YHUBEPCUTETA HIIU CIIPaBKU U3 OTAENa KaJpoB.

5. CTyIeHTBI, acITUPaHThI, CIIYIIaTeNH IIOATOTOBUTENBHBIX KypPCOB, JTHIEHCTHI,
3aITUCEIBAIOTCA B OMONHOTEKY W OGQOpPMISIOT YMTATENbCKUM OMIET Ha OCHOBaHHU
IIpHKa3a O 3aYKMC/ICHAN B YHHBEPCUTET U MIPEIbsBICHNU CTYIEHIECKOTO OHiIeTa.

6. AOGWUTYpDHEHTHI, CTaXepbl, COMCKATE€IM M JpPyTHE KaTETOpHH TIpaxIaH,
KOTOpBIE HE SBISIOTCS COTPYAHUKAMH WM CTyAEHTaMH YHHUBEPCHTETA, HO MMEIOT K
HEMy OTHOIIEHHE, 06CIYKUBAIOTCA TOJIBKO B YUTANBHBIX 3ajlaX, HO 6e3 ymepba s
OCHOBHBEIX II0JB30BaTeleit. JlurepaTypa BBlHaeTCs MM HOCHE MPEAbABICHUS
JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTE (IIacopT).

7. Jluma, He UMeEIONME OTHOLIEHHEe K YHUBEPCUTETY (CTOpOHHHE
TIOJIB30BATENH) MOTYT OOCIYXMBATHCS B UYMTANbHBIX 3amax Oubnmorexd, HO 6e3
ymep6a Jjis OCHOBHBIX Tonb3oBaTenedf. JIuTepaTypa BbIZaeTCs UM IOCIHe
TpeIbABIECHHS JOKYMEHTa, yIOCTOBEPSIOIIEro TMYHOCTD (I1aclopT).



8. ENUHCTBEHHBIM JTOKYMEHTOM, JAIOLIUM IIPaBO IMOJIb30BaHUSI OUOIUOTEKOM,
SIBJISIETCSI YNTATEIbCKUN OUTIET.

9.Ilpy moONydyeHUH YHMTATEIBCKOIO OWJIeTa TMOJb30BaTEIb 3HAKOMHUTCS C
HactosmuMu  [IpaBuinamMu W TOATBEPKAAET O0SA3aTEIBLCTBO O  BBIMOJHEHUH
Hactosmux [lpaBun nUyHOM mMOANMKMCHIO B BbIUCKEe U3 «lIpaBui moJsib30BaHUS
OMOJIMOTEKOM.

10. YwuraTtenbckuii OuNET BBIAACTCS: CTYACHTY Ha Tiepuoja oOydeHUs B
YHUBEPCUTETE U aHHYJIUPYETCA IO €ro OKOHYAHUHM WIM OTYUCICHHUH, COTJIACHO
MIPUKa3y PEeKTopa; COTPYAHUKY — Ha CPOK TPYAOBOTO JIOTOBOPA U aHHYJIUPYETCS TIPHU
YBOJIbHEHUU COTPYJAHUKA W3 YHUBEPCUTETA, CTOPOHHHM IIOJIH30BATEIISIM Ha BpeMs
MOJIb30BaHUS OMOIMOTEKOM

11. JIy6nukat yTepsiHHOTO OWiieTa BBIJA€TCs B TEUCHHUE MecCsIia Mocle Moaaun
3asBJICHUS YCTAaHOBJIICHHOU ()OPMBI.

12. Tlpu 3amucu B OMONHMOTEKY ISl Ka)OTO IOJb30BaTeNsl O(opMIseTcs
ANEKTPOHHBIN (OPMYJISIp M MPUCBAMBAETCS MEPCOHAIBHBIA HACHTU(DUKAIIMOHHBIH
IITPUXOBOU KOJI, KOTOPBIM OTOOpakaeTCsl Ha YNTATEILCKOM OMIIETE.

13. bubnuoreka exerogHo, B Hayajge Y4eOHOTO TOJa, MPOBOJUT
MePEPETUCTPALIMIO TOJb30BaTENEH C MPEIBIABICHUEM BCEX JOKYMEHTOB, KOTOpPBIC
YUCIIATCS 3a MOJIb30BATEISIMHU.

14. He mnpomeammue mnepeperucTpaluio MoJIb30BaTein OUOIUOTEKOW He
00CITy>KUBaIOTCHI.

I'JTABA 3
I[HOPAJOK ITOJIbB3OBAHUA JOKYMEHTAMU

15. JIna monmydeHus JOKYMEHTOB TOJIb30BaTENb MPEIbIBISET OMOIHOTEKAPIO
YUTATEILCKUN OUIIET.

16. Beimaua mauTepaTypbl PETUCTPUPYETCS B IJIEKTPOHHOM dopMmyIspe.

17. Tlpu oTkpeITOM nocTyne K (OHIY TMOJIb30BaTEIh HMEET BO3MOXKHOCTH
moAOUPaTh JOKYMEHTBI CAMOCTOSITEILHO U JOJDKEH MepeaaBaTh Ux sl 0hopMIICHUS
oubnmorekapro. [1lo okoHyanuu paboOTHI ¢ JOKYMEHTAMH TaK K€ JOJKEH BEPHYTh UX
OoubMoTeKapro.

18. HoxyMmeHntsl u3 (oHma OHOIMOTEKH BBIAAIOTCS TOJB30BATEISIM BO
BPEMEHHOE T0JIb30BaHUE IO YCTHBIM WJIM NMUCBMEHHBIM TPeOOBaHUSIM, 3ampocax Ha
a0OHEMEHTax, B YMTAJIBHBIX 3ajaX, 3ajJ€ JJICKTPOHHBIX PECYpcoB M OUOIMOTEKAX
KaOuHeToB. JIOKYMEHTHI BBIIAIOTCSA B OJHOM OJK3EMIUIAPE OJHOTO Ha3BaHUS
(MCKITIOUEHHMEM SIBIISIFOTCSI IOKYMEHTHI, BBIJJAHHBIC Ha MPaKTHYECKHE, JTa00OpaTOpHBIE,
CEMHUHAPCKHUE U JPYTue ayJuTOPHBIC 3aHSATHS).

19. Jlureparypa Ha aOOHEMEHTaxX BBIJACTCS TIOJL30BATEISIM Ha JIOM:

20. Hayunas nurepatypa Ha cpok 10 90 gHEw.

21. YuebOHas nuTepaTypa Ha CEMECTp WJIM y4eOHBIH TOJl B COOTBETCTBUH C
y4eOHBIMH TJIAHAMU U TIPOTrpaMMaMHu.

22. Xyn0KeCTBEHHAs TUTEpaTypa BbIA€TCS BCEM KAaTErOPHUSIM IOJIb30BaTEIICH
Ha cpok 10 30 nHeil.

23. Tlonwp3oBaTenu MMEIOT BO3MOXXHOCTh MPOJJIUTh CPOK IOJB30BaHUS



JUTEPaTypou, MOJy4YeHHONM Ha aOOHEMEHTaX, €clii Ha Hee HET CIpPOoca CO CTOPOHBI
ApYyruX TOJb30BaTelel € YCJIOBHEM BO3BpaTa €€ 10 TMEepBOMY TpeOOBAHUIO
OMOINOTEKH.

24. Cpox MoNb30BaHMS JIUTEPATYpPOU MOBBIIMICHHOTO CIIPOCa, MOJYYCHHOH Ha
abOHEMEHTaX, MOXKET OBITh YMEHBIIICH 10 7 THEH.

25. KonwuecTBo auTepaTyphl, KOTOpPOE BBIAACTCSA B UYHTAIBHBIX 3a1aX, HE
OrpaHUYeHo. BBIHOCUTH JNUTEpaTypy M3 YHUTAJIBHOIO 3ajla HE pa3peuiaercs.
HckimtoueHne coCTaBIsIeT BEIHOC U3JaHM Ha KOTMPOBaHUE.

26. JIutepaTypa U3 KHUTOXpaHWIHIIA BBIJIAETCS HA CPOK 10 3 JTHEH.

27. DHIUKIONEINU U MPOYNEe CIPABOYHbIC U3aHUS, PEIKHE U IICHHbIC KHUTH,
a TaK)Ke KHUTU U TEePUOINICCKUE U3/IaHUs, KOTOPhIE IMEIOTCS B YHTATBHBIX 3ajlaX B
€IMHCTBEHHOM SK3EMILIAPE, BBIAAIOTCS TOJIBKO 7Sl paOOTHI B UNTAIBHBIX 3ajaX.

28. Jluteparypa, KoTOopas OTCYTCTBYeT B ¢oHAaX OMONMOTEKH, MO MPOochde
noJib3oBaTesied  (MpodeccopcKo-Mpeno1aBaTesibCkoro CocTaBa, AacHUPAHTOB U
COTPYIHUKOB YHHBEPCUTETAa) BBINUCHIBACTCA W3 JAPYrHX OWOIMOTEK 10
MexOubanoTeuHomy aboHeMeHTy (MBA) u 3JeKTpoHHON JO0CTaBKE JOKYMEHTOB
(B4H). Beinaercs sTa nuteparypa Ha CpOK, YKa3aHHBIN B 0OpaTHOM KYIOHE 3asBKHU.
JlaHHas yciyra MOKeT OBITh MJIATHOM.

29. Jlutepatypa B OMOIHOTEKaX KaOMHETOB BBIJAETCS MOJIb30BATEISAM TOJIBKO
11t pabOTHI HA MECTe.

30. Uznmanusi Ha JIEKTPOHHBIX HOCHTENSAX BBIAAIOTCS UIsi paboTHl B 3ale
AIIEKTPOHHBIX PECYPCOB.

31. DnexTpoHHble HH(OpPMALMOHHBIE pecypchl (0a3pl JaHHBIX, IOCTYI K
KOTOPBHIM OIUIAYMBACT YHUBEPCHUTET, 0a3bl JaHHBIX B TECTOBOM JOCTyme M 0a3bl
TaHHBIX coOCcTBeHHOW reHepanuu (I[1oMHOTEKCTOBBIE JOKYMEHTBI) IOCTYITHBI JIJIs
MOJIb30BaHUSl TOJNBKO B JIOKAJBbHOW CETH YyHHBepcuTeTa. Ecin CcOOCTBEHHHK
MH(OPMAIIMOHHOTO pecypca IMO3BOJSET IMOJIb30BAThCS PECYPCOM  yIaJEHHO,
aJMUHUCTPATOpP, OTBEUAIOIIMNA 3a TMOAKIIOYEHHE K HH(DOPMAIMOHHOMY pecypcy
o0ecreynBaeT TaKyl0 BO3MOXXHOCTh (TOJIBKO JUIsi OOYYalolUXCS U COTPYIHHUKOB
YHUBEPCHUTETA).

32. Joctyn x Penosutoputo [lonecl'V, anekrpoHHOMY KaTaiory OUOJIMOTEKH
ocyliecTBIsIeTCsl CBOOOHO uepe3 HTepHET U JIOKaJbHYIO CETh YHUBEPCUTETA.

I'JTABA 4
ITIPABA 1 OBSI3AHHOCTH ITOJIb30BATEJIEN

33. Ilonp3oBarenu OGMOIMOTEKU UMEIOT MPABO:

34. Ilpu 3anucu B OMOINOTEKY 3HAKOMHTBCS ¢ HacTosuMu [IpaBumamu.

35. Tlonyuats mnonHylo wuHboOpManui O coctaBe ¢GoHaa OUOIUOTEKH U
HEOOXOAMMYIO TUTEPATypPy BO BPEMEHHOE TIOJIh30BaHHE.

36. Ilonb3oBaThest OuONMMOrpaduueckuM, CHpaBOYHO-UHGOPMALMOHHBIM
o0CITy>)KMBaHHEM U JPYTHMMH BUJAMU YCIYT, KOTOPHIE OKa3bIBaeT OMOIMOTEKA.

37. BeiOupath u ObITh BHIOPAaHHBIMH B OOIIECTBEHHBIC OpraHbl yIPaBICHUS
OMOINOTEKOM.

38. Ilonb3oBaTenb 00s13aH:



39. He BbIHOCHTH W3 OMOMMOTEKH JHTEpaTypy O€3 3alucH B JJIEKTPOHHOM
bopmyspe.

40. He nHapymaTs paccTaHOBKY (hOHAa OTKPHITOTO JOCTYIIA.

41. bepe)XHO OTHOCUTHCS K TMONYYCHHON W3 GOHIA JUTepaType (He nenarh B
HUX TIOMETOK ¥ TOAYEepPKWBAaHWN, HE BBIPHIBATh M HE 3arudaTth CTPaHUIIH),
CBOEBPEMEHHO X BO3BpAIIaTh.

42. BHUMaTeIhbHO MPOCMATPUBATH MPH MOTYyUYESHUN KHHUTH, APYTUe TOKYMEHTHI
U TIPU BBIABIICHUH JIe(DEKTOB MpeaynpekaaTb 00 3ToM OubdIuoTexaps.

43. VTepsHHBIE TOIB30BATEISIMH JOKYMEHTHI 3aMEHSIOTCS WIACHTUYHBIMU
JOKYMEHTAaMH WJIM WX KOMUSMH B TEperieTe, WIH JIPYTUMH JOKyMEHTaMHU,
MPU3HAHHBIMU OUOMOTEKON PaBHOIICHHBIMU TIO 1IEHE M COACPKAHHUIO.

44. BepeXHO OTHOCUTHCS K UMYIIECTBY OMOINOTEKH.

45. PaboTaTh Ha aBTOMATH3MPOBAHHBIX Pa0OUYMX MECTaX B COOTBETCTBHH C
MHCTPYKLIHEH.

46. He nmepemaBaTh CBOM  4YMTaTeldbCKU  OWUIIET APYroMy JIMILY WIU
MOJTb30BATHCS UY)KHUM YHUTATEITLCKAM OMIICTOM.

47. Yutatenbr MMEET MPaBO CBOOOIHOTO JOCTyHa K CBOEMY JJIEKTPOHHOMY
YUTATEIHCKOMY (OPMYISIpy Ha BCeX IyHKTaX BbIJaud (B TOM YHCIE H Yepe3
HuaTepuer) M 00s3aH KOHTPOJIHUPOBATH (aKT SJICKTPOHHOW BBIIAYM W BO3BpaTa
JIOKYMEHTOB 13 (DOHIOB OMOIUOTEKHU.

48. IIpu BBIOBITHM W3 YHUBEPCHTETa BEpPHYTh B OWOJIMOTEKY BCE W3IaHUA,
KOTOPBIE YHCIISATCS 3a MOJB30BATENIEM, CAaTh YATATEILCKUN OUIIET.

49. Tlpu nocenieHnn OUOTMOTEKH OCTABIATH BEPXHIOIO OJIEXKIY B rapaepooe.

50. OTkiro4aTh B OUOIHUOTEKE Cpe/icTBAa MOOMIIBHON CBSI3H.

51. Tlonw3oBatenu, KOTOpble HaHecau ymepOd QoHny OubOIMOTEKM U €e
MaTepUaIbHO-TEXHUYECKOW 0aze, HECYyT OTBETCTBEHHOCTh B COOTBETCTBHH C
JCHCTBYIONIUM 3aKOHOATeIbcTBOM PecnyOmmku bemapyce.

I'JTABA 5
ITPABA 1 OBA3AHHOCTU BUBJIMOTEKHU

52. bubnuoTteka uMeeT mpaso:

53. 3a HapyumieHue NpaBWI MOJB30BAHMS JIMIIATH TOJIb30BATENd IpaBa
MOJIYYeHHs]  JIUTEpaTypbl BO BCEX IMYyHKTax OOCIyXHBaHUsI OMOJIMOTEKH Ha
1 mecsm.

54. Ilpu MOBTOPHOM HapyLIEHUU MpPaBUJ MOJIb30BAHUS JUIIAThH MOJb30BaTEs
npaBa MOJYyYEHHUs JUTEPaTypbl BO BCEX MYyHKTaxX OOCIyXUBaHUA OMOIMOTEKH Ha 3
MecH1Ia.

55. He oOcnyxuBaTh mnojip3oBareneil OUOIMOTEKH, KOTOPBIE HE MPOILIU
MePePEerucTpaLHmIo.

56. IlepenmaBaTh MaTepuaibl O HAPYIICHHUSIX IOJb30BATEIEM HACTOSIIMX
[IpaBun nonap3oBanust OMOIMOTEKON B IEKaHATHI U PYKOBOJICTBY YHUBEPCUTETA.

57. IlpuoctanaBiuBaTh pabOTy OMOIUOTEKH MO TEXHUYECKUM JIMOO HHBIM,
HE3aBUCSIIUM OT OMOJIMOTEKH NMpUYMHaM (1epedou B 3JIEKTPOCHAOKEHUH U PYTUM
TEXHUYECKUM MIPHUUHAM).



58. bubnuoreka o6s13aHa:

59. HNudopmupoBaTh moab30BaTesiel 000 BCEX BUIAX MPEIOCTABISIEMBIX
YCIIYT.

60. OcyuiecTBisaTh OMOIMOTEUHOE M HH(POpPMAUMOHHO-OMONIHOrpaduueckoe
oOcCy>KMBaHHE MOJIb30BaTENEH.

- obecreunBaTh TIOJB30BATENSIM  BO3MOXKHOCTH  WCIOJB30BaHUS  BCEX
MH(OPMAIMOHHBIX PECYPCOB OUOIHOTEKH.

- OCYIIECTBISITH Ha JIOTOBOPHOW OCHOBE JOCTYNl K HWH(POPMAIMOHHBIM
pecypcaM W cepBuUcaM Jpyrux OuOIUOTEeK W HWH(POPMAIMOHHBIX IICHTPOB,
WHGOPMAIMOHHBIM 0a3aM JTaHHBIX MUPOBBIX POU3BOIUTEICH.

61. Cucrematuyecku CIEAUTh 32 CBOEBPEMEHHBIM BO3BpPaTOM B OUOIMOTEKY
BBIJIaHHBIX TIOJIE30BATENSIM KHUT U APYTUX TOKYMEHTOB.

62. OcCymIecTBIATh OYEPEIHYIO BBIJAYY KHHT, APYTHX JOKYMEHTOB TOJBKO
mocie BO3BpaTa TOJB30BAaTEISIMH paHee BBIAAHHBIX MM JIOKYMEHTOB, CPOK
MOJIb30BaHUST KOTOPBIMU 3aKOHUYMIICS.

63. llpu BO3BpallleHWHU TMOIH3OBATEISIMU KHUT U JIPYTHUX JOKYMEHTOB U B
cllydae BBISBICHUS Je()EeKTOB MPUHUMATH COOTBETCTBYIOIIUE MEPHI.

64. ConelicTBOBATH MOBBIMICHUIO KYJIbTYPhl YTEHUS MOJIH30BATEIICH.

65. Co3nath yuTaTensiM OJIAarONpPUSATHBIE YCIOBUS sl pabOThl B OMOIHOTEKE,
o0ecrneunBaTh BEICOKYIO KYIbTYPY 00CTyKUBaHUSI.

66. CoTpynHUKH OUOTMOTEKH HE HECYT OTBETCTBEHHOCTH 3a COXPaHHOCTH
JMYHBIX BEIICH, OCTABIICHHBIX B TIOMEIICHUSIX OMOIMOTEKH.

3aBeAyromuii OnOIMOTEKON C.B.byiinuiikas

COTI'JTACOBAHO:
Havansuuk HAT
I1.b.ITurane

[IpopekTop no yueOHo# padoTe
O.A.3on0TapeBa

HauanpHuk oTnena kaapoBoii paboThl
Y TIPAaBOBOT'0 00ECTICUCHUS
H.M.JIupa

Meroauct cekropa
MEHEI)KMEHTa KaueCTBA
O.A. JlembsHel
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